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qr.dq{dT( / GOVERNMENT OF INDIA
qfiriqqdTdrFirroq / MINISTRY OF COMMERCE & INDUSTRY

.{c(qdri{*EEtflqrcradr6rqieq

OFFICE OF THE ADOITIONAL DIRECTOR GENERAT OF FOREIGN TRADE,
ficr.rqr, 48, s(ffi / NISHTHA EHAVAN, 48, sIR VITHAI.DAS THAKERSEY MARG,

:qi / tvtuMaA - 4oo o2o.

TEL. No.2203809 4ll20l7 7 I 6 122033097/2203 l 07 I t22066301)

Dated: 30.03.2024

VACANCY CIRCULAR

Subject: Engagement of retired Government officers as'Consultant' on
Contract basis in the Office of Addl. Director General of Foreign
Trade, Mumbai- inviting applications thereof - reg.

Office of Additlonal Director General of Foreign Trade, Nishtha Bhavan,

48 Vithaldas Thackersey Marg, Churchgate, Mumbai 400020, invites

applications from retired Government Officers/Officials, for engagement as

Consu ltant on contract basis.

2. The number of Consultants to be appointed on contract basis is Two (2).

3. The eligibility, job description, remunerations and terms and conditions of
the Contract are as under: -

Elieibilitv req u irements:

a. The applicant should not have attained the age of 65 years on the closing

date of applications and should be in good health for discharging his/her

official duties effectively;

b. The applicant should have retired from the rank of 1. Section Head 2. FTDO

3. Senior Secretariat Assistant 4. Assistant Section Officer (CSS) 5. Section

Officer (CSS) or equivalent, from Central Government M inistries/Departments

or their attached/subordinate offices;

c. The applicant should have substantive secretariat experience in the areas of
Audit, Establishment & Administration, Pension, Cash, Record Management,

Procurement, Public Grievance, Legal matters, RTl,

Monitoring/implementation of policies / schemes, Budget, Cash, etc.
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d. The applicant should be fully conversant with Ms-word/PPr/ Excel etc. as

per role requirement and print their own note/drafts/OMs as required;

Period of engagement

e. Period of engagement will be initially for a period of one year, from the date

he/she join the office, which can be extended or curtailed at the discretion of

the Competent AuthoritY;

Remuneration

f. The consultant shall be paid a fixed monthly amount as remuneration in

terms of Department of Expenditure oM No. 3-25/2O20-E.lll.A dated

09.12.2020 which allow remuneration of Last Pay Drawn minus pension plus

TA drawn at the time of retirement (No lncrement, D.A. component & HRA

shall be admissible).

Job Description

g. The consultant will be required to handle work related to Audit,

Administration, Court matter, Pension, PFMS, etc and/or to examine

cases/proposals, policy issues in the light of central Govt. rules and regulation,

prepare briefs/ presentations, if required and analyse the proposals assigned

to them by their controlling officers.

Terms and Conditions

.

t.

During the period of this contract, the consultant will be required to

perform all the official work as assigned by respective controlling

officers/su periors.

During the period of engagement, no other assignment of any type

will be accepted by the consultant;

The consultants shall maintain absolute confidentiality and secrecy of

the information handled by them during the contract and even after

termination of contract, failing which they will be liable for

a ppropriate action;

The consultants shall be governed bythe Official Secrets Act, 1923, as

amended from time to time and will not disclose to any unauthorized

person(s) any information/data that may come to their notice during

the period of their engagement as 'Consultant' in the Directorate;
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The normal working hours shall be from 9.30 am to 6.00 pm.

However, in exigencies, he/she may be called for services on holidays

or beyond normal working hours.

No extra compensation will be paid apart from remuneration
admissible even if a person attends office on holidays and work
beyond normal office hours.

The consultant will have to mark his attendance in Aadhar enabled
Biometric Attendance System.

The consultants would be entitled to Paid leave of absence at the
rate of 1.5 days for each completed month of service. Accumulation

of leave beyond a calendar year would not be allowed.

For absence in excess of admissible paid leave, proportionate amount
will be deducted from the consolidated fees payable to them on the
principle of 'No work no pay'.

Addl. DGFT, Mumbai reserves the right to terminate a Consultant's

engagement at any stage in the event of a serious failure to perform

tasks assigned or on failure to observe any standards of conduct by

giving one month's notice or pay in lieu thereof on either side;

The consultants will maintain highest standards of integrity,
transparency, competitiveness, economy and efficiency while
working as consultant in this Department;

Addl. DGFT, Mumbai reserves the right to accept or reject in part or
full or all the responses without assigning any reasons whatsoever;

Decision of Selection Committee will be final and binding on all

a pplica nts;

4. lnterested and eligible candidates should apply at the following email id
latest by 19.O4.2O24 at hrdmum-dgft@nic.inalong with copy of PPO, last salary

slip and aadhar card. A hard copy of the application may also be sent to this

Office at the following address: Office of Additional DGFT(HRD),

NishthaBhavan, 48, Sir Vithaldas Thackersey Marg, Churchgate, Mumbai- 400

020. lncomplete applications or applications received after due date will be

rejected.
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5. Ministries / Departments, etc are requested to give wide publicity in their

respective Departments / Organizations and attached/ subordinate offices.

Vishwajeet Chimankar

Deputy Director General of Foreign Trade

Phone N umbe r : 022-220177 16/Ext' 118

E-mail lD: h rdmu m-dsft@ nic.in

Copy to:
l.MinistriesandDepartmentstogivewidepublicityintheirrespective

Department/organisationsandattached/subordinateoffices.
2. NIC cell of DGFT for uploading on DGFT website'

3. Notice Board of the Office.



1 Full Name(in Block
Letters)

2 Date on Birth
3 Email

4 Mobile Number
5 ResidentialAddress
5 Ed ucationa I Qualification

Date of Superannuation/
Retirement

8 Age as on the closing date
(YY/MM)

9 PPO Number (Enclose a

copy)
10 Post held at the time of

retirement
Organisation
working, if any

cu rre ntly

13. Deta ils of Departmental
exam qualified, if an

Brief particulars of Experience (a Separate sheet may be annexed)
Name of the Or a n isatio n Post held To Natu re of work

15. Knowledge/experience of
MS office Tools
(Word/Power Point/Excel )

Application for the post of consultant on contract basis in the office of
Additional Director General of Foreign Trade, Nishtha Bhavan, 4g, sir Vithaldas
Thakersey Marg, Churchgate, Mumbai 400020.

11.

1,2. O rga n isatio n

Su pera n nuated from

Undertakin
1. I hereby declare that the particulars furnished above are true and

correct to the best of my knowledge and belief. lfurther declare that I

was clear from vigilance angle at the time of my retirement. I have read
this circular and accept all the terms and conditions for engagement of
Consultants.

2. I shall provide the references in respect of my assignments done in last
three years as and when required.

Place:

Date: (Signature of the Applicant)
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TEL. No.220380941220177 1 6t 22033097 I 2203 1 07 4t 22066300

fraiq': 90.03.2024

Bsq: 3rq{ Hdrfrearfi fre?r eqrqR *-1 +-rql-ilq, Tdf fr Jgqtr *
3{rqr w @d E+.rft gffii fi .'q{rq{ETdT 

1{m-effl"
* sc it ma- $s+ R(r Jr*fr 3Trdtf,d *a4 * dtiq frrJ

srq{ a-drfteerm- Be?r EqTqR +r +rqlaq, frs-o er+a, 48 Fdaafr{rs

6r+TS arf, 
"-d-rtc,+ffi+ooozo, 

r.d-dtr * :mrr rR "qq-qqfu161 " 4;

sc it ffid * R('ffi.{d €Tfrrft :rffitl q-ffit t 3nn{dJC

3rrdftrd +wr t I

2. 3rddtT t m+rr q{ fr{fld B!.GlA Erd c{rflqtflar fir +iEqI frJJ

(2) t
3. 3r-frriq fr crddr, tffi *r ftd-{q, qftqfr-+ 3i1-{ F.{rfi :ik qrfr

B-qra-on t:

F4+ {Ii

STrId H{6'R / GOVERNMENT OF INDIA

EIFrsq !d 3q-*4 }iTrilq / MINIsTRY oF coMMERcE & INDUSTRY

sq< a-orRierm'Besr aqrqR +.r +rdra-q
OFFICE OF THE ADDITIONAL DIRECTOR GENERAL OF FOREIGN

TRADE,

ftEoEtaa, 48, €{F{q6fr{rg 6rfi-{S qrf/ rursxrne BHAVAN, 48, srR

VITHALDAS THAKERSEY MARG,

qryg I MUMBAT - 4oo o2o.
J

ftffiT{
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q:?II 3{TdQ+5?IT:

a) 3{rfi+. +} 3{rt{d fir 3ifrn frfu w os E{ Sr aq a-fr 6f-ff
qG(' 3itr :mi :nMt+' m-ffi mr cfirff Err t G-66d 6-ri
+ fr('nzd +-erczq d ildr qG('t

b) Jrfi+. 6i ihd HGFrr * Tiaeqt/ffiTrfi ?Tr vd+ Ti{€/
ardraqt t
1.31;Te{r4 spro, 2.fuiar aqqs f{firg 3rffi (('s. & fr 30,

3.Efts-c sE-crfrq sdr+m, 4.gArq+. %f,eTr4 3{ffi (Srls"(rs)

s.ffire{rJl 3Tffi (fr('{r('s), qT HfffiqT * qE t CaTFgil ft
6tar qrfd(r 

I

c) sriq+ * crs *er cfrail, FQITv;r ritr c?rs;{, {tra, aa-4,

REfg cdtra, str, *fi Rrnrq-d, q-fi ffrq-&, $rftfl$,
frffittq}+aut fit ffilarr+rzft;+qa, d;rd, aqE, ffi, qr

ETFdf{fr sgerq 6ap arldv I

d) 3iridrfi 6f e1B-+r ffr :rrqsqfi-dr t r.run Ms.word/PPT/Excel

$TE t Xt a-qa qftfud dar Erftr, :itr :rrqsrn-drr€K 3lqi
Fdzi * alel gr+-cl 3t('fr fu- 6-{ar 3{Err qrB(rt

*I
e) @a fI :rdE critT f rs+ +.rqtfrq d. a.r6sTr erour +ri fit

frfu t q'*' sq *I :rdfu * fr(' ilrfr, Et sarfr crfufrrft t
fuifr q{ tr6rqr qr qerqr ar s+-ar tt

qrftqfrfi
f) wrql|trdr +t errq fr&Trry t *.rdrfrq arqa risqr g-2s-t2o2o-*

ttt.(r kdi6' 09.12.2020 fi rrrsn qftqfi-fr +r arerara ft-qr

aTq-4r, ct @ t wrq 3rr6ftd 3ift-fl nf,d arg-r*+ thra

-+s &q + cIft8IB-n ffr %dqf iar tt fr(' q-fi effit H)
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s) q{rfrqkrdr 6} qffiflssffi, iha sr+Tr * M 3if{ trMt
+ 3{rf6' jt drft frfr fir qiq ari, df,frqa tr-d{uilc-Fdfr d-qr
+-ri Jit{ u66 fuffi $ffi' aprrr r€ dti aR' c-Fdrdt 6r
ft?dqq +-{i fir:rrqrzrm-dr Etrfrt

mitra glk lr*
i) {s qEtT fiI srdfu *' dkrfr, qrr,qskrdr +.} +kifud BziTfi

gffisVEfiwd rqrr dtq eK' rrsff rrMto +.16 *-re

et);
ii) FEFa frr srdfr *. Et{rf,, qrwrHt rqrr Effi aff c-nr sT

+t$ y;q fld Ffi6R -61 ft;ur drr4r;
iii) qqrqekrf,r %dqtr * dkrd 3i1T %d-drT *r sqrfu *' sra eff

ra* rcqr d3Tre rr$ sra-frrt 6r yS effir+ar :itr rffiqdr
E-arqr rd-jt, tsr a *-ri w, i lA6 6T{rEr$ t R(' ffirErff
eti;

iv) qrrqskrdr gnfr6.rk+ eiqdfqar :rfuG-qq, 1923 rqRr enfrf,

dr), ilflr t*'sa-q-sryq ER Titifud frqr mn t 3it{ trrS efr

safu1d EqRa puftr+ty +t frirna-q fr Tnfrr ffid fir
:rdfu t 4h.n 5d* e-qra d 3{ri drdl Gffi eff ara-+rtr / t-cr

*.r Edrsr a5 +tln;
v) firqtilq.Fr €rrrl-q +rd rqq Tc6 9.SO ci t enq O c$ a-+'

ilrnt aqrm, 3razilcR*Fiil ;f, qrrq{-qrar +f g _zftgt q-{ sr

srqr-q frr4 Eid *'erE d-drctt *. frv gor+r ilr r+-dr t;
vi) qE st$ EqEa g-dftd fr *.rdmq dt :nar t 3it{ rn+rrq

*.rdrfrq s-rq t Jft-fi 616 +-rar t il sff Fdr6r6 qfrqfi-n
*'srarEr +t$ 3Tfrfa+d {3Tr+frr ilfr EqI uKrqn

vii) v-{-qqklaT 6} 3Trtrr s&r+r dr+Atr+. 3qFqfr sun-& fr
3qtrqfr cS +-rff ilff;
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viii) q{rffetErdr +dr + e?dq. cot 48ri * fr(r 1.5 ftlat ff'r {t t ^
JgcGqfr fI €ffifi e-s& or f*-qn &n .i1n q'fr kils{
Eq t 3Tfur *I g--A + {iTq fr %dafr r€t il'?t;

ix) %d-i"T €ffifi 3{tttFRI t 3{fu*. agcRqfr 6r aen ii '*rrT

a-fr d ffi t REtrr-d w r| aq €Affr-d lrw dt t
3flaqrF-*. {rfu fi +.-cltff fi qrffit

J

x) :rqr ffiI, T*$ (dr{I EtE erc' m,r$ 6'1 m,ri f eieA-t

Es-d-dr zII 3IIE(ur ; ftffi efr ffrfrfi' 6T qreGr *-{i fr

Eq.-d-dr fr tr?ifr it t'+ rtrA m.r dfus f*.-t qr :nr*'tr+s
fr rarara +-rS trirqrlzfa 

-rfqffi sfr q{rf;effir ffid qi
J.

trrrrE r +-ri *l 3{fufrR gtfFa t;
xi) wraehrdr gs fra+m fr wrqshrdr *' sc fr' +.rf st{e 6s

q-aqfts-6r, crGRtdT, qfr€qtrt-ae-+ar, ffiar rik aarf,I *
3arilff qmst +t E-aKt {drrr;

xii) 3rrr ffi, qag fd-dr q;}$ m.RUr carc' Hefr cfrfu-qBn 4t

ryt w t Ftr*.R qr 3r$fiR m-ri *T 3tfufrrr WfFa rsar

t;
xiii) ++a sEF mr ffie 3ifrff 3it{ sefi 3Trffi q{ Ertq+lft

ilryt

4. g.o-+ :fu ffqrcil, 3ifrff iild c-ff 3ft{ 3{rtIR 6T6

ffr cfr * srq 1s.04.2024 a-+. ffifua lhd 3ag$ hrdmum-

dgft@nic.in qt 3{rilf, 6{ s6-a tl 3ri{d fir t'+ OrB Eifr fs
frlsTrarq eit ffifua q-i qr efr sifr ar s+-fr t: sTq{ ffiror
+rtqlerrl ((rfirr$), fts-o ar+a, +A @, q-d-fu,

riqg 400020 *r qrdraqt 3tT"t 3tT'iE-d qI B-{f, drt{il fi sl-4 qiEal

3nffit dI JFfifiR *-r frtir drrqlt
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5 dTrfrqtT fre{r4t 3Trtr t 3rE0'q t fu a 3rqi-3{qi fte{r+V S?rd-di

:ilr raqlTl $tftrsq firsHt d eqrcr+ s-EK-wrR 6tt

cfr

frFtro"r
sc a-flfrerrs'fr&r eqrqrr

(rerv : 022-22}17716rfr13R' 1rt
ffasrfS: hrdmum-dgft@nic. in

1. +iamqt 3fk fdsTrrit +t 3Tqi-3{qi fd}nq/ d?rddt $1T Tiq{tz

*frrsq +.rfut fr aqrr+. cirr-rsx *-{ih fr('l
2. d1=fiqsa ar ua34ffi Cd ffiI d-{€r5c qT 3Tqds 6-{A

t fr('t
3. *rdrarq mr ;ilfuw o}51
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3rTr e-drfttrrfi.freer aqrqR qil 6rqt6rq, ftE-or ars-f, 48, s:t rfc--d-fifl€. 6E'ii1-t ^
Errt, T+Jtc, Tr$ 

jt rq{tr
1 eqc-c arqrif it Wr *
2 mq frfu
3 tfd
4 *{rffr;irt
5 EFt 

'FT 
Y'TI

6 s}fFfi 3rfdr

l ffi;r{fafir
fttu

8 3ifrE frtu *. ar{sr 3tq
(Er6r{$

9

10 tra1ft 6 ssq trfud

q(

E-fqrd d q,r+rd d?r6-d,

qfa 6t$ 6)

dzrdra t ffif,{-d
13. qlrq frsrrrftq qtail 6T

Frfiur, qfq sil$ df

14 $;reTErJ m riffr"-a F4u1 1q6 rrrrr cfre {'ill-d fl qr s+'fi t)

Trr6i;r ifi-I ;fET t ffi +.14 fl c-ffr

15. uaqs:fiftr 6e
(Ts/cr{{ Eqr{c^Iftil) 6I

EI;r/$AH?T0

+'3Trtrr qq r{rfiel-qrdr *'qE * frs 3ri{dt 400020

ffftfr icr ('n cfr )

t'ia-ra at

11.

12.

*. crs 16

s(t
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- cftar:
1. d tr _rer-.orrr dqun +.{dr ( fr * Eqr rrqr fffi{q *ft drd-+rft

rik friErs t r"+sn +r.q .:itr sfr tt fr qO aff ulqur +.-rdr (
ffi @ *' s+q fr Filfi-dr fir Ek t rcs-c 1 Effi'-e
trrf, t Eil{R)?rl fril gs cftq{ 6t c6 fuqr t 3itr H-drd6xt

fiI CBRa *. fr('{Teff M. sit{ erff mI rfi*.r 6-{dr (t
2. d-d m'eff srE"a+F?II drH fi ffi fid Es't fr ffi'rK, frt

3rfiiildfc *. {iriq fr:d6st srEra +,han t

FEIFI:

frai+.: (sri{o *'ilrarsil)


