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Dated: 30.03.2024

VACANCY CIRCULAR

Subject: Engagement of retired Government officers as 'Consultant' on
Contract basis in the Office of Add|. Director General of Foreign
Trade, Mumbai — inviting applications thereof - reg.

Office of Additional Director General of Foreign Trade, Nishtha Bhavan,
48 Vithaldas Thackersey Marg, Churchgate, Mumbai 400020, invites
applications from retired Government Officers/Officials, for engagement as
Consultant on contract basis.

2. The number of Consultants to be appointed on contract basis is Two (2).

3. The eligibility, job description, remunerations and terms and conditions of
the Contract are as under: -

Eligibility requiremgnts:

a. The applicant should not have attained the age of 65 years on the closing
date of applications and should be in good health for discharging his/her
official duties effectively;

b. The applicant should have retired from the rank of 1. Section Head 2. FTDO
3. Senior Secretariat Assistant 4. Assistant Section Officer (CSS) 5. Section
Officer (CSS) or equivalent, from Central Government Ministries/Departments
or their attached/subordinate offices;

c. The applicant should have substantive secretariat experience in the areas of
Audit, Establishment & Administration, Pension, Cash, Record Management,
Procurement, Public Grievance, Legal matters, RTI,
Monitoring/implementation of policies / schemes, Budget, Cash, etc.
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d. The applicant should be fully conversant with Ms-Word/PPT/ Excel etc. as
per role requirement and print their own note/drafts/OMs as required;

Period of engagement

e. Period of enga-agement will be initially for a period of one year, from the date
he/she join the office, which can be extended or curtailed at the discretion of
the Competent Authority;

Remuneration

f. The consultant shall be paid a fixed monthly amount as remuneration in
terms of Department of Expenditure OM No. 3-25/2020-E.IIlLA  dated
09.12.2020 which allow remuneration of Last Pay Drawn minus pension plus
TA drawn at the time of retirement (No Increment, D.A. component & HRA
shall be admissible).

Job Description

g. The consultant will be required to handle work related to Audit,
Administration, Court matter, Pension, PFMS, etc and/or to examine
cases/proposals, policy issues in the light of Central Govt. rules and regulation,
prepare briefs/ presentations, if required and analyse the proposals assigned
to them by their controlling officers.

Terms and Conditions

i. During the period of this contract, the consultant will be required to
perform all the official work as assigned by respective controlling
officers/superiors.

ii. During the period of engagement, no other assignment of any type
will be accepted by the consultant;

ii.  The consultants shall maintain absolute confidentiality and secrecy of
the information handled by them during the contract and even after
termination of contract, failing which they will be liable for
appropriate action;

iv. The consultants shall be governed by the Official Secrets Act, 1923, as
amended from time to time and will not disclose to any unauthorized
person(s) any information/data that may come to their notice during
the period of their engagement as 'Consultant’ in the Directorate;



V. The normal working hours shall be from 9.30 am to 6.00 pm.
However, in exigencies, he/she may be called for services on holidays
or beyond normal working hours.

Vi. No extra compensation will be paid apart from remuneration
admissible even if a person attends office on holidays and work
beyond normal office hours.

vii.  The consultant will have to mark his attendance in Aadhar enabled
Biometric Attendance System.

viii. ~ The consultants would be entitled to Paid leave of absence at the
rate of 1.5 days for each completed month of service. Accumulation
of leave beyond a calendar year would not be allowed.

iX. For absence in excess of admissible paid leave, proportionate amount
will be deducted from the consolidated fees payable to them on the
principle of 'No work no pay'.

X Addl. DGFT, Mumbai reserves the right to terminate a Consultant's
engagement at any stage in the event of a serious failure to perform
tasks assigned or on failure to observe any standards of conduct by
giving one month's notice or pay in lieu thereof on either side;

Xi. The consultants will maintain highest standards of integrity,
transparency, competitiveness, economy and efficiency while
working as consultant in this Department;

xii.  Addl. DGFT, Mumbai reserves the right to accept or reject in part or
full or all the responses without assigning any reasons whatsoever;

xiii. ~ Decision of Selection Committee will be final and binding on all
applicants;

4. Interested and eligible candidates should apply at the following email id
latest by 19.04.2024 at hrdmum-dgft@nic.inalong with copy of PPO, last salary
slip and aadhar card. A hard copy of the application may also be sent to this
Office at the following address: Office of Additional DGFT(HRD),
NishthaBhavan, 48, Sir Vithaldas Thackersey Marg, Churchgate, Mumbai — 400
020. Incomplete applications or applications received after due date will be

rejected.



5. Ministries / Departments, etc are requested to give wide publicity in their

respective Departments / Organizations and attached/subordinate offices.

A=
Vishwajeet Chimankar
Deputy Director General of Foreign Trade
Phone Number : 022-22017716/Ext. 118
E-mail ID: hrdmum-dgft@nic.in

Copy to:

Ministries and Departments to give wide publicity in their respective
Department/Organisations and attached/subordinate offices.

NIC cell of DGFT for uploading on DGFT website.

Notice Board of the Office.
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Application for the post of Consultant on contract basis in the office of
Additional Director General of Foreign Trade, Nishtha Bhavan, 48, Sir Vithaldas
Thakersey Marg, Churchgate, Mumbai 400020.

1. | Full Name(in Block
Letters)

Date on Birth

Email

Mobile Number

Residential Address

Educational Qualification

Lo L e o) b

Date of Superannuation/
Retirement

8. | Age as on the closing date
(YY/MM)

9. | PPO Number (Enclose a
copy)

10 | Post held at the time of
retirement

11. | Organisation currently
working, if any

| 12. Organisation
Superannuated from

13. | Details of Departmental
exam qualified, if any

14. | Brief particulars of Experience (a Separate sheet may be annexed)

Name of the Organisation | Post held | From | To Nature of work

15. | Knowledge/experience of
MS office Tools
(Word/Power Point/Excel)

Undertaking:

1.

Place:
Date:

| hereby declare that the particulars furnished above are true and
correct to the best of my knowledge and belief. | further declare that |
was clear from vigilance angle at the time of my retirement. | have read
this circular and accept all the terms and conditions for engagement of
Consultants.

I shall provide the references in respect of my assignments done in last
three years as and when required.

(Signature of the Applicant)




3Rl YR / GOVERNMENT OF INDIA
aifulsd U4 3¢ANeT HATSIT / MINISTRY OF COMMERCE & INDUSTRY
I ATl fader SR &1 wraed
OFFICE OF THE ADDITIONAL DIRECTOR GENERAL OF FOREIGN
TRADE,

fAsaTaTas, 48, TRTATSHAGTH BIRIAUT AT/ NISHTHA BHAVAN, 48, SIR

VITHALDAS THAKERSEY MARG,
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e 30.03.2024

IRAEGAITCE]

fawa: 3R FErfacern fader R &1 HrRfey, Ha$ 7 ey &
IR 9 alfeigd TR AARRAT i "R#Aierdr (Hdee)”
& ¥ H gFd- gas AU mdes 3naAfd e & day A

HW Fglfacersr facer SR &1 i, &sar sad, 48 faassded
STehTET AT, TREE, Ha$400020, Y & HUR W "RAASAT " &
¥ A fFgfFa & v darfaga W sifteRal sAaiat @ maes
AT AT ¢ |

2. 3TEY & YR R Fged v Set arel araeierdr v dear &
(2) ©

3. 3eIaY Y GrEdT, Sl @1 faeRor, aifae 3R e 3R ed
e



9radr ATaRIehdr.

a) Hdeeh & 3Mde & 3ifaw A W 65 a¥ & 3y E g
AIeT 3R 39 NRFRE Faedl Fr werdr &1 ¥ Ades &
& T S Taeeg # g 91fgu|

b) 37dceh & hg TR & HATA/ I IT 370 Hacy/ EiTey
SrdTerdl o
1,379 s, 2.facy AR fasm dfEsRy (Uh & S 3m),
3.aftse afRIaTey wgr®, 4.6gMd 3T SR (Hvaes)
5.316719T JfAehT (ATHTH), AT FHHET & Ug § AAfAGd §U
gleT dIMRT |

C) A & UK oW G, TIUSAT 3R YA, UM, b,
Afagiasamst & #Af@ee/ericadd, d9¢, o, 3, &1
arEdfdes 3eI3d gl e |

d) 3ides P HfHH P IaRTHAT & HTAR Ms.Word/PPT/Excel
fe @ gt e aRfIa g @ifRv 3R aRTRdFaR 3=
T & At/ 3%e/ NTH T AT AT ATigU]|

Frafi # arafy
e) frgfea &1 3raftr uRey & 3HS FAGT H FRINR FGUT Fel P
fafdr & v av $r @™ & fav gel, 99 @ed iRsRr &
fdds 9 Fgrar AT g™ ST FHhAT B
RS
f) RAVETAT ' I [FHET F FRATET AUS FEAT 3-25-/2020-3
T feaAth 09.12.2020 & IR IR#HAF HT ST fhar
SEeT, S Qarfadia & THT AERA ifdd dded Agad 9ot
cord AT & aiitsffe A sEgEfa dar &1 A e nfieeTdr )




- F faavor
g) WHISTAT HI HATAA/IEATE!, g TWPR & FaAr W _fFgA
& 3MTelieh H ST AfT B Sirw e, w@iged fAae/aEfa R
A AN 3Ad HAH FRFNGT g@rT 3¢ dT 370 yeamat
faeaor FXa Fr maegshar gl

fAeus 3 ordt

) 3H ey H Ha™ & aNE, WHAEEr F Hafod fFEs
FARRA/aRssl garr @Y v T ReRe s ==
gla;

i) fgfFd & 3afe & SR, waEdeEt garr R o geR &
P 3T P FHR 8T fhdT ST

i) RASErAr Ty & @R HR ey f AT & A o
3% SART HHTC g SR N qoT Muigar AR Mgsfrgar
AT I, W F WA ), 7 3T Fas F v 39y
gla;

iv) WrAEEr InfOeRe Musigar wfefAgs, 1923 garr af@d
g, ST & gag-gag ) auifa fhar amar § 30 e o
AR AfFd (FFadl) 1 Acurery # 3ahr f@gfea
3af & RIS 3% €I H 3T arelr fordr off STeAehrY / ger
T GTHT 6l e,

v) ST H GAT S FAY G9g 9.30 I § AH 6 I dh
gl UMY, HcAERThar H, WHASAT I Fefedt w1
AT FE Gt & are Qarsit & fav gelrmr S @' &

vi) Ife Py e gefedr & S # e § IR @y
FATIT AT A AWF T Far g ar fr Ty aisfas
& 3feITar HIs AARFT HATEST g1 AT Fream|

vii) RIASET H HUR FH SAfeew  3uirufa gomelr A
3ufeafa gor aeer g




vii) TIHALETET Far & yds qF A & v 15 A Arw @ 7
mﬁﬁﬁaﬁaﬁmmﬁwmmmwm
a&ﬁaﬁa:aﬁrmﬁ%maﬁrmnﬁrﬂé‘r@?ﬁ

i) Wuﬂaﬁam&rﬁmmﬁaanﬁ'w
A A dawerd & el W 3w 3T wAR Yeb A A
Jreronfares Ry @1 sveldr Hr smaet

X) mm,@@mﬁmmﬁmﬁw
fAPerdr a1 3RO & A o FEH @ dreed e H
fworar 1 Tufa & v 7da &1 Afed X a1 38 Tad
H T e WALEAearT o WAEerarr fAgfad @
HATCT A H PR AT &

xi) TEEEr 3u fawer F wEdear & ¥ A HF A g
Tegtesar, arefar, sfaeaticasar, Aaeafar AR gardar &
3TUAH AR Pl AT IWT,

xii)mw,@%mﬁéwmmﬁqﬁmﬁﬁ
qof &9 & TSR AT ISR Fel A HOHR FRIATT I
g;

xii) TI FAY & Ao 3w ik @l Mg 9w areIeRy
eI

4. W}ﬁrmmtﬁtﬂsﬁ,aﬁméﬁq—nﬁmmm
N Ul F Ty 19.04.2024 T FefAf@a $Aa 3EH hrdmum-
dgft@nic.in X 3dgsT X Tehd &1 HAea H TS g8 HIAr 3d
ey & fAFAfar@d ga o o A ST T@hdr g AW SSHuherar
FRIATAT (TIHRDY), ST 97aet, 48 WIACSAGTISIRIHIAR, TIIC,
Ha$ 400020 &1 FRTEI| IO Ide A1 fAFd aR@ & g oed
3TdeaAr F ITEARR A fear Srwarn|




~ 5. FArerl faemett nfe @ 3Ry § 6 3 sroe-3rae et/ derssr
AR Hecy/ FUEEY FATEAT #H 9e JIR-TAR |

freasha
37 Agifagers fageyr sauR
I : 022-22017716//faFar: 118
SAANTSST: hrdmum-dgft@nic.in

gfa
1. #FATeAT AR AT & 39e-379e AR G@e9rear 3R deey/
I FRATHAT F TS JIR-YER Flas o]
2. BISTUHRET ST TANSHT AT SISURET JdABe W ATAIS Flal
& o)
3. FAeT & Afed |18



I AERRYE Ry AR F1 FHEEE, fser s, 48, X fgodew sEeE T
Tt Tdde, Ha§ # ey & YR R RHAAQE F 9g & fAw mdes| 400020

1. | vose el & qu o=

s=x faf

e

Aesd A8

Y &I 9dT

Marw argar

NG| B me IR 00

AafradeaTaghy # /
faf

8. |3faw Ay & qar Iy
(FTE/a)

9 | I3t dsx v ufa )
(ForeeT Y

10 | darfrgfir & worar ek
g

1. | adaer & sEa Gare,
afy F15 @

12. | gerear & Yarfaga

13. | oo i afem &1
fexor, afg w1 &

14. | srapera @1 Wftred RaRor (v e ofie Feree H o1 Fhell 8)
TS H1 ATH & 9w g | QA CEE IR T
ug

15. | vaww 3T Tod
(TEMTER CaTse/uFad) &I
AT/ AN




-~ gfaam:

1. H TdegaRT 8o XaT g foh SR e arar faawer a9 Sieewny
AR faard & 38R TcF IR T ¢ A g o awor Rar g
f Qarfgfy & @wg & wadar 1 o @ wwee ) AW
W ¥ Faa)ar] Ha 3@ gRga &1 9o foar § 3R gagsnRt
1 fagfea & fov @sh fagat Ak odt & TR v g

2. 9 ST Ta—Sar gRiar & as A auf & fpv atv WY
HATSAHT & HIY H HGH WSl Hwal |

ILCICT (3TaEH & FEATRT)



